YTBEPX/IEHO
[IPUKA30M IUPEKTOpA
MbBY CI r. AMypcka

ot 27 04 2078  Ne AYD

[TOJIOJKEHHUE

O TIOpsAKe U3rOTOBJICHUS, yU€Ta, XPaHEHUs, YHHUYTOXEHHU S
repOOBBIX, MPOCTHIX ME€YATEN U IITAMIIOB
MyHHUIIMIAJIBHOTO OKOKETHOTO YUPEXKACHHUS
OTIOTHUTEIBHOTO0 00pa30BaHKs CIIOPTHBHOM IIIKOJIBI I'. AMypCKa
AMYpPCKOr0 MyYHHUIIUNAJIBHOTO palioHa XabapoBCKOIo Kpas

1. O0mue nojgoxeHus
1.1. Hacrosimuee IlomoxxeHue pa3pab®oTaHO B COOTBETCTBUHU C 3aKOHOM

Xabaposckoro kpas ot 26 centsops 2011 roga Ne 324 «O ¢uare u repbe Xaba-
POBCKOTO Kpasi», B cOOTBeTCTBUU ¢ DenepalbHBIM KOHCTHTYIIHOHHBIM 3aKOHOM
oT 25 nexabps 2000 roga Ne 2-®K3 «O rocynapcTBeHHOM repbe PoccHickon
denepaunn, nocraHosnenneM ['ybepratopa Xabaposckoro kpas ot 31.07.2006
Ne 143 «O rep6oBbBIX Oj1aHKaxX, repOOBBIX M IPOCTHIX MeYaTsaX, IITaMmax, Bbl-
BECKAX WCIIOJHUTEIBHBIX OpPraHOB TIOCYJapCTBEHHOH BiacTH XabapoBCKOIO
Kpasi, KpaeBbIX FOCYIapCTBEHHBIX NMPEANPUIATHN U YUPEIKIECHHN» B MMOCTAHOBIIE-
Husg [naBel AMypckoro MyHunumnanbHoro paiona ot 04.09.2006 Ne 194 «O
repOOBBIX OJlaHKax, repOOBBIX IedaTsX, LITaMIlax, BBIBECKaxX aAMHHHCTpalUH

AMYpCKOr0o MYHHUIIMIIAJIBHOTO palioHa M €€ CTPYKTYPHBIX IOApa3aesIeHUM»,
tpeboBanuii [[OCTa P 51511 - 2001 u ycraHaBIMBaeT MOPAAOK U3TOTOBJICHHUS,
y4yeTa, XpaHEeHHs, U3TOTOBJIEHUS M YHUYTOXEHHs IrepOOBBIX W IMPOCTHIX Ieya-

Tel, WTaMIIOB B MyHHIIMIIATbHOM OIOJIXKETHOM YyUYPEXIEHHHU IOIOJHUTEIBHOTO
oOpa3oBaHHsA CIIOPTUBHOM MIKoJie I'. AMypcKa AMYPCKOTO MYHHMIMIAIBHOIO

paiioHa XabapOBCKOT0 Kpas.
1.2. A3roroBiiedue rnevyareil M IITAMIIOB OCYIIECTBIIAETCS TOJIBKO ITOJIH-

rpa@u4ecKUM H IITEeMIIeIbHO-ITPAaBEPHBIMU MPEANPUIATHIMUA, UMEIOLIIUMH BBI-
JIAHHBIE, B YCTAHOBJIEHHOM IIOPSJKE, JIMLEH3HUI0 Ha 3TOT BHUJ ACATEIIBHOCTH U
cepTH(DHKAT, YJIOCTOBEPSIOLUIMNA BO3MOXHOCTh H3IrOTOBJICHHUS YKa3aHHOI'O BHJA
npoayKuuu. [ledyaTs ©3roTaBIUBaIOTCS B COOTBETCTBHH ¢ TpeboBaHusamu 1 OCT

P 51511 -2001.
1.3. OTBETCTBEHHOCTh U KOHTPOJb 3a COOJIIONEHHUEM IOpsAKa XpaHEHMS,

HUCIOJb30BAHMUS IeYaTel M IITaMIIOB BO3JlaracTCs Ha PYKOBOIHUTEINS YUYpexKIe-

HUSL.
1.4. 3roToBieHue, y4yeT, 3aME€HYy, XpaHEeHHe, Iepeadyy u YHHYTOXKCHHUE

reyaTeyd M LITAMIIOB B YUYpeXJeHHHU OOECIIeYUBarOT JIMIa, ONPEACICHHBIC MPH-
Ka30M PYKOBOJUTEIS YUPEKICHHUS.
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2. lepboBas medaTh U WITAMIIbL yIPEXACHUA

MaroToBjieHHe repOOBBIX Iedared W IITaMIIOB OCYIIECTBIAETCS TOJIBKO
[ITEMIIEIbHO-TPABEPHBIMU NPEANPUATHAME, HMEIOIIHMMH cepTHPUKAT O HAJIH-
qUM TEXHUUYECKHX M TE€XHOJIOTHYCCKHX BO3MOJKHOCTEU I U3rOTOBJICHHUSA YyKa-
3aHHOI'0 BHa IIPOJAYKIIHH.

2.1. epboBas nedarb YIpeXACHHUIA C n300paxkeHrueM repba Kpas UMECT
dopMy Kpyra iuaMeTpoM 40 mmM. [To BHEIIHEMY KOJbIy KJIHIIE NevYaT OrpaHi-
anpaeTes o6onoM tommuHoi 1.3 (+0,1) MM, Ha KOTOPOM pacIoyara€Tcs MUKpO-
TEKCT, B KOTOPOM MMEIOTCA HaMMCHOBAHHC yupexxaenns, MTHH, KIIII, OI'PH
(COrJIacHO CBEJICHUH B yCTaBe yupexaeHus). B nenTpe nedaTu HaXOAWTCA N30-
opaxkenue repba kpas 11aMeTpoM 20MM.

2.2. TepboBas me4yaTh CTaBUTCA Ha JNOKYMCHTAZ, TpebyroImux 0codoro
yI0CTOBEPEHHUS UX MOATHHHOCTH:

- HOpMATHBHBIE TTPABOBBIC AKTEL

- aKThI (CIMCaHus, IprueMa 00BEKTOB, DKCIIEPTHU3HI);

- IOBEPEHHOCTH;

- JOTOBOPHI;

- KOMaHIAPOBOYHBIE yOCTOBEPEHHA,

- 0Opa3Ilbl OTTUCKOB MeYaTen U noanuceil pabOTHUKOB, UMEIOIIUX IIPABO
coBepiIeHNs HUHAHCOBO-X03AUCTBEHHBIX oIepaluu,

- IpeACTaBJICHUS, XoJaTaucTBa U OTYETDI;

- rapaHTUHHBIC TUCHbMA,

- mopy4eHus (010 KETHBIC, 5aHKOBCKHE, TEHCUOHHBIE, TIATEXHBIE);

- IoJIoKeHHus 00 opraHu3alui;

- peecTpbl YEKOB, OIOJUKETHBIX mopy4eHui, NpeACTaBIsACMBIC B 0aHK);

- CMETHI pacxo/0B;

- cOoTJIallleHUs,

- cripaBKK (JIMMHUTHBIE, O BBIIIATE CTPAXOBAIA CyMM, O Ha4HCJICHUH U TIC-
pEYHUCIIAIOIIEHCS 3apabOTHOM IIaTe);

- crieliM(PUKALIH;

- TUTYJIBHBIE CITUCKH,;

- yCTaBbl U ydpeAUuTeIbHbIC I0TOBOPAI;

- [ITaTHBIE paCIIHCaHUA,

- TapuGUKaIMOHHBIE CITUCKH.

2.3. [IpocTas ne4yaTb AMECT hopMy Kpyra 1AamMeTpoM 40 mMm. Kpan neya-
T OTpaHUYHBACTCS 06010M TOJIIHHOM 1,3 (+0,1) MMm.

2.3.1. Mexny BHYTPEHHEH H BHEIIHEeH OKPYXHOCTSAMH B OIHY MJIH HE-
CKOJIBKO CTPOK pa3sMeIaeTcsi MojHOe HAMMEHOBAHME y4dpeauTellsa. yIpaBIeHHe
oOpa3oBaHMs aJMUHHCTpAlUH AMYpCKOro MyHHULMIIAJIBHOTO paiioHa XabapoB-
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CKOro Kpasi, 3aTeM HaUMEHOBaHHe OI0KETHOTO 00pa30BaTEbHOTO YUPEIKACHHUA
(MOJTHOE B COOTBETCTBHH C Y CTABOM y4pexJIeHNs), OKaHMIICHHOE MPaBUJIBHBIM

kpyrom guameTpom 20-25 MM.
B meHTpe MedaTH yKa3blBaeTCs €€ Ha3HAYCHHC. «Otnen xagpoBy», «is

CIIpaBoOK», «/Jljisi JOKYMEHTOB).
2.3.2. I[IpocTas me4aTh CTAaBUTCA Ha:
- KONUK HOPMATHMBHBIX IPaBOBBIX aKTOB OpPraHOB MECTHOIO caMOYyIIpaB-

JICHUS;

- IOBEPEHHOCTH,;

- CIIpaBKH O HAJIOTe Ha JI0XO0/bl PU3NYECKHUX JIMIL;

- apXHBHBIE CIIPABKH;

- apXUBHBIE KOIIUH; |

- KOMaHAUPOBOYHBIE YIOCTOBEPEHHS; CIIPABKH (c MecTa paboThI);

- TOKyMEHTHI (I10 BOIIPOCaM HarpaxJAeHHs rocyJapCTBEHHBIMH Harpajaamu
P®, opopmiIeHHBIE B COOTBETCTBUU C TpeboBaHUSIMH (eIepalbHOIO 1 KpaeBoro
3aKOHOIATEeIbCTBA (HArpajgHble JHUCTHI, yYETHbIE KapTOYKH HArpaXACHHDIZ, 3a-
IPOCHI);

- TOKYMEHTBI ¥ uX Konu# (i GOpMHUpOBAHUS JIMIHBIX ACI paOOTHUKOB):
CTpaxoBbl€ MOJHCH 0053aTeIBHOTO MEAHUIMHCKOTO cTpaxoBaHUs, JOKYMEHTHI U
Jx KOIMH KAHIMIATOB Ha ydacTHe B KOHKypcaxX Ha 3aMEIICHHC BaKaHTHBLIA

MOJIKHOCTEM U JJI BKIKOYCHHS B KaJpOBBIHA PE3EPB.
7 4 VroBBle IITaMIIBl YUYPEXIEHHS COAEpXKAT MOJHOC HAUMCHOBAHMC

yupeuTeNss 00pa3oBaTeIbHOrO yIpeKACHUs, HIKC Ha3BaHHe OIOJKETHOrO 00-
pa30BaTEIBHOI0 YUPEKIACHHUS (coriacHO yCTaBy Y4YpexXICHH:), [IOYTOBBIN al-
pec, Homepa TejedoHa u pakca, 0603HaYeHHe MecTa JJIs JaThl U HHACKCA UCXO-
AIIero JOKyMeHTa, HOMepa M J1aThl KOPPECIOHACHTA.

Ha yriaoBsIX mrTammnax rep0 He n3o6paxaetcs. Kpas mTamIioB pasmMepoM

73x56 MM, OOPTHKOM HEe 00paMIISIOTCS.

3. [Topsiiok oopMIiIeHHs 3aKa3a Ha U3TOTOBJICHUC repOOBBIX,
MPOCTHIX MeYaTeld ¥ MITaMIOB U UX y4eTa

3 1. IIuceMoO-3asiBKa 00 M3rOTOBJICHUH meyared ¥ LITAaMIIOB, IMOAIIMCHIBA-

eTCsl pYKOBOJIMTEJIEM YIPECIKACHH.
3.2. Dcku3bl TepOOBO MeyaTy, MITaMIIOB NMPEABAPUTEIEHO TOJDKHL! OBITH

COTACOBAHEI C BBHIIIECTOSAIIMMY OpraHU3alUsIMU (YIPaBJIeHHACM oOpa3oBaHus).
3 3. [Jociie W3rOTOBJIEHHUS MEYaTH W IITaMIBl OTBETCTBEHHOMY JIHMILY 3d

XpaHeHHe repOOBOM IeyaTH U LITaMIIOB. KOHTpOJIbHbIE OTTHCKH HM3TOTOBJICH-

HbI B COOTBETCTBYIOIIEM XYypHAJE.
3.4. JIng ydeTa nedareid U WITAMIIOB BEACTCA JKypHI COOTBETCTBYIOIIEH
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dbopmel. XKypHai BeeTcs Mo MpaBHiaM BeleHMS JOKYMEHTOB CTPOTOM OTYET-
HOCTH: KaXKIBIH THCT )XypHaa HyMepyeTcs; JKypHall IPOnBacTCA, CKpeIJIsieT-
csl MACTUYHOM IMe4YaThio, MOANUCHIBAeTCA PYKOBOAUTEICM yupexxAeHus, XypHall

XPaHUTCS B cere.

4. XpaHeHue reyaTey U ITaMIIOB
4.1. Xpanenue repbOBOU U [IPOCTOM MeyaTel U WTaMIIOB OCYIECTBIACTCA
B OleyaTaHHBIX HECTOpaeMBIX METAJIMICCKHX mkadax uiud cenpax, A0CTYI K
KOTOPBIM MMeeT JIMIIO, TOJIy4rBIIee IeqaTil B yCTaHOBJICHHOM HAaCTOSIIHUM ITo-

TOXXEHHEM MOPsKe.
4.2. Tlpu XpaHeHUH Te4aTed U LITaMIIOB MPUHUMAIOTCS MEpBI, 00eCIeyn-

BaloIIMe UX COXpaHHOCTD 51 ]/ICI_{JIIO‘-IEIIOLLIHB BO3MOYKHOCTh MX XHUIICHHSA HIIU AC-

1OJIb30BaHUSA IIOCTOPOHHUMH JIMIIAMH.
4.3. 3ATIPEILIAETCSI xpaHuTh Ie4aTy ¥ WTAMIIBI B CTOJIAS, AIHKax, Ie-

p€aaBaTb X HAa XpaHCHHUC JIMLaM, HE UMCIOLITUM Ha 3TO MMpaBO, HOCHUTD B KapMa-

Hax OJEXIBbI.
4.4. Tlpu yTepe me4yaTd WM IITamIlad He3aMeJINTeIbHO, B TMChbMEHHOU

hopMe, B U3BECTHOCTh CTABUTCS PyKOBOAHTEID yUpEXKICHHS.

5. Ilepenada, 3aMeHa U YHHITOXCHHC reyaTeyd ¥ IITaMIIOB
5.1. JIumo, mosy4yuBlIee MevyaTH W LITaMIlbl, pacIKChIBAETCA B XKypHAJIC,
pa36OpYMBO yKa3bIBas aTy, CBOIO POCIHCEH 1 bamuuio.
5 9. Tle4aTH, LITAMIIBl YACIATCA 328 MOJTYyYMBIIMM HX JIMLIOM 0 UX Mepe-
naum, TU00 3aMeHBl, YHHYTOXEHHUS B IIOPAAKE, npeaycMOoTpeHHOM [10JI0KEHH-

CM.

HHs HauaJ bHHUKA yIIpaBieHHs 00pa3oBaHus.
5.4. Jlnst 3aMeHBl paHee BhIIaHHBIX JevyaTeid ¥ LITaMIIOB B ClIydae HU3HOCA,

MOBPEXAEHHUH, YTPAThl WIIK B CBA3H C peopraHu3alyei yupexaeHus, Moib30Ba-

- IACHMO C MPOCcKO0ii 0 3aMeHe NeYaTh WiIH MTaMIIOB,
_ OGBSCHHUTEIBHYIO 3aMHCKy C YKa3saHHeM TIpHHHHBL yTpaThl I€YaTH,

[ITamIia.
5.5. Cnmoco0 yHHUYTOXEHUS ONPEACIACTCA KOMHCCHEH, KOTOpas CO31aceTCs

pacropsDKeHHEM PYKOBOIUTEIIS yIPEIKACHHA.
VHUUTOXKEeHHe redareil W IITaMIIOB NpearnonaraceT HOTHOC pa3pylIeHHE

X [Ie4aTalollel MOBEPXHOCTH U (OPMBI, HE IOy CKAOLICE HA BOCCTAHOBJIEHMS

1 JajbHEHUIIEro UCIOJIb30BaHMA.
5.6. OdopmisieTcsi aKT 00 yHHYTOXKCHHH meyeil M LITAMIIOB, YTBEPXKACH-



HBIM PYKOBOLUTEIEM YUPEKIACHHUA.
57 B cocTaBJIEHHOM aKTe 00 YHUYTOXXEHUH I€4aTel U ITaMIIOB OJKHO

OBITh YKa3aHO:
- BpeMS U MECTO YHHUYTOXCHHUS,

- COCTaB KOMHUCCHH,

- OCHOBaHHMe YHUYTOXXECHHUs IeYaTed U ITaMIIOB;

- HAUMEHOBAHUE U OTTHCKOB YHHYTOXKEHHBIX II€YaTeH H IITAMIIOB;
- CII0CO0 YHHUYTOXKCHMS;

- IOAIMUCH YJIEHOB KOMHMCCHH.
5 8 AKT IMONIIMBaeTcs B JeN0 «AKTHI O BBIIEJIEHUH K YHUYTOXKCHUIO 10"

KyMEHTOB, Ile4aTeli W LITaMIOB», KOTOPOE XpPaHUTCA BMECTE C II€YaTsIMH,

[mTaMIIaMH U )KypHaJIOM HX Y4YeTa. |
JlaHHBIH aKT SBISETCS OCHOBaHHEM ISl BHECCHMs OTMOTKH 00 YHHYTO-

sKeHWHU reyarei, IITaMIIOB B XXypHall y4eTa.



